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2§ April 1347 


TO i 


KHCU « 
SUBJECT i 

25X1A6A 


Sxeoutive for Personnel and 

Administration 

Assistant Chief, Finance Division 
Proocdu ra Governing Looal Travel in 


25X1A8B 

25X1 A6A 
25X1 A6A 


Thor* is attached a 1 attar directed to tha Chief, 

Branch through tha Assistant Mreotor for Operations, which has 
been prepared far the purpose of outlining instructions and pro- 
cedures applioable to looal travel which must he performed in the 
' ‘ | area* it is believed that tha procedure outlin ed in 


the attached letter will sati sfaetori ly meet the needs of the 
Office of the £ 


25X1 A6A 


I Branch, and will at the same tine, P«?5X1 A8B 
ait proper OQmpliar.ee with government regulations and agency in- 
structions* 


It has been determined that at this tine there is no positive 
need for making provisions for the loeuanoe of "blanket" travel or- 
25X1 A8B ders to offloials of the I I branch either in l/ashington, D. C., 

25X1 A6A or | ~1 and accordingly, specific travel orders will bw re- 

quested and issued in the sane wanner as heretofore. In the event 
future developments warrant a change in existing controls in this 
respect, s further coordinated study of the situation will bs mads* 

The problem of looal travel in and around Washington, D* C* 
appears to be adequately covered by existing instructions and pro- 
cedures and it is agreed that no further action is required. 


Attachment 


25X1A8B 


0*0* 

Chief, Finance Division 
Chief, Fiscal Section 
Chief, Servioes Division 
Chief, Transporta tion 
Executive jfficerJ 


25X1A9A 


y ces 


Assistant Chief, 
Finance Division 


25X1 A9A 



Autsuj Lh & C-2 

DaJsj 
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